How to
draw up a budget for your
IKI Small Grants proposal
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. Calculation of staff costs

Staff (Job Title)

{(Note: Only direct costs for staff {monthly gross costs for the
employer) may be settled. Add-ons such as staff overheads that
are calculated pro-rata for staff are not eligible for support.

Staff costs are:

a) Prime costs for employees of the Recipient (staff employed by
your organiszation). The evidence for this budget line must be
provided in the form of payslips or, in the case of pro rata
working time for the financed project, in the form of payslips
and time sheets.

b) Costs for integrated consultants (selfemployed or employed
by a third party and seconded to the Recipient, but who still
work under the instructions/supervision of the Recipient,
provided that this is legally permissible under the law applicable|
to the contract of the integrated consultant.

Flease check if your employees qualify as staff in GIZ

terms (see Application Guidelines).

11

Project coordinator

1.2

Field officer

13

Financial manager

1.5

Restoration worker

16

trainee for activity XY

1.f

trainee for activity XY

1.8

Driver
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One person per
budget line

No names or
qualifications (e.g. Dr.)
to be stated

Description of
position/role (and
tasks) in the project
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. Calculation of staff costs

: Unit
Unit (e.g.
o percon” | (eg.months, | Eligible up to Total GIZ
Description Output | Amount : ' Quantity days, : Contribution
vehicle, room, trainings, unit in EUR in EUR t
unit, ...} r CH in (up to)
(Note: This budget line will be seitled against
1 payslips and, if partially financed, against payslips 115.692,29
and time sheets,) Please check if your employees
gualify as siaff in GIZ terms (see Application
Project coordinator | Al 60%]| person| 24| months] 1.759,00 [ 25.329,60

11

To minimize administrative
effort it is recommended
staff members work on the
IKI Small Grants project
with a larger percentage

Percentage reflects the
working time allocated to

Associated
output to be

stated the project based on a

full-time employee
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Number of
months need to

match project
duration

Full-time gross incl.
employer’s
contribution salary to
be entered
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Il. Calculation of external services

Description

2 |External services (type / content of service)

Forestry Specialist (conduct research, develop plan, provide guidance
2.1 |and training for the tree corridor development and maintenance) - incl.
consultant fees and travel expenses

2.2 |Solar technology expert - incl. expert fees and travel expenses

Urban Planner (conduct research and survey, develop master plan and
2.3 |design, coordination of the construction of the park) - incl. consultant
fees and travel expenses

2.4 |Moderation services for event "xyz"

2.5

Training workshop for target group (incl. costs for catering and room
rental) - approx. Participants 20

2.6 |Translation of leaflets and position paper

Event costs:
Any service commissioned for an event
such as venue rent, resource person(s) and

rented equipment as well as hired catering
should be included under 2. External
services also stating the expected number
of participants

02.02.2026

Important to
describe

what specific

and expenditures
are included

actual
service

Solar technology expert - incl. expert fees and travel expenses
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Il. Calculation of external services

Unit (e.g. Unit
person, (e.g. months, P
Output  Amount| vehicle, Quantity days, Ehglb;,;p to
room, unit, trainings, unit, in
.es) .es)
: Il 1 consultant 10 days 280,00
Monetary calculation | 1 xper > daye 300,00
should present
details Of hOW funds " 1| service contract 20 days 230,00
. Il 1| service contract 3 days 170,00
(e.g. breakdown in
hour|y/dai|y rate) are I 2 workshops 3 days 170,00
QOing tO be Spent " 1| service contract 1 unit 300,00
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lll. Calculation of Transportation / Travel costs

Note: Transportation / Travel costs for external services
should be recorded in the Budget line ,External Services”

Own staff/ employees (cost per
day/person) based on an average

amount per trip and number of
trips to be calculated

3 |Transportation / Travel Costs
Domestic travel: travel costs for workshop for 4 staff members 2
days,
3.1 |190 EUR per day ( inklusive transport (train/bus tickets), per diem
Travel costs for the use of private and accommodation) excludes private vehicles and vehicles of the
vehicles or vehicles of the organisation. I 4 person 2 day 190,00
X i . . 32 Use of private vehicles or vehicles of the organisation for travel to
organlsatlon (dlStance calculation "~ |workshops and monitoring trips. | 1 unit| 1250 kilometer 0,30
of max. EUR 0’30 per km instead International travel costs (per diem, accommaodation,
of e fuel COStS) 3.3 |meants of transport, visa, required vaccinations) 2 Persons |, 2
-g. : international travels Il 2 persons 2 trips 800.00
Training to community on water management (1 day Training for 100
3 4 |Paricipants,
12 EUR per Person only transportation costs) Il 100 person 1 day 12,00
Transportation costs for
participants of trainings or
workshops should be enter in this
budget category
E——
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IV. Calculation of Procurement of materials and equipment

4 |Procurement of materials and equipment

4 1 |IT equipment (Laptops, accessories) Il 1 unit 2 procurement 950,00
4 2 |Procurement of seedlings for reforestation Il 1 unit 10000 seedlings 1,00
4_3 |Solar panels (Purchase, installation) Il 1 unit 4 unit 4.000,00
4.4 |Water pumps (Purchase, installation) \Y 1 unit 2 unit 7.500,00
4.5

Various examples of different Breakdown calculation

kind of items to be procured

for price per item for
for project implementation

reconciliation purposes
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V. Calculation of other costs /
consumables

This category is for all the costs that do not match the descriptions of the other categories
Consumables are commodities that are used up, e. g. ink cartridges or printing paper

: Unit
Unit (e.g. . Total GIZ
(e.g. months
. person, . A * | Eligible up to o
Description Output |Amount vehicle. room Quantity days, in EUR Contribution
unit, ) ’ trainings, unit, in EUR (up to)
T ...)

5 |Other Costs /Consumables 2.000,00
5 1 Marketing materials for the awarness meeting (flyers, advertising 400,00
© | materials) -1l 2 unit 2 unit 100 i
5.2 |IT Software licenses I 1 unit 4 licenses 200 500,00
5.3 |Radio broadcasting fees for radio segment IV 1 unit 2 broadcasts 400 800,00
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